THE FOLLOWING CONTENT SHOULD BE COPIED ONTO YOUR OWN COMPANY HEADED PAPER. THE DOCUMENT SHOULD BE DATED AND THEN SIGNED BY AN AUTHORISED INDIVIDUAL BEFORE IT IS SENT TO US. 
TO WHOM IT MAY CONCERN










Today’s Date
Dear Sir / Madam
Re. Appointment of Insurance Broker

This letter confirms that we hereby appoint CCI Broking Ltd of 70 – 71 New Bond Street, London W1S 1DE to act as our exclusive broker with regard to the placement of our insurance arrangements, with immediate effect.

This letter rescinds all previous appointments and the authority contained herein shall remain in full force until cancelled in writing by us.

Please provide full details of the: -

· Sums Insured / Limits of Indemnity 
· Premiums 
· Survey / Construction / Security information 
· Claims Experience etc., in addition to the policy schedules and wordings in respect of our policies, as a matter of urgency.

Yours faithfully

Name and Signature of Company Director

or 
Individual Name and Signature (where not a company)
